MAY COMMUNITY CENTER COMPUTER CLASS WINDOWS FILES AND FOLDERS FROM YOUR OWN Al TUTOR

May Community Center Computer Class

Windows files and folders from your own Al tutor

2 YOU ARE THE STUDENT

Phase 1 of 2— Meet Your Personal Computer Tutor

@& The Mission
Today you'll learn about Windows files and folders from your own Al tutor.

Keep this ChatGPT conversation open after you finish if possible. You'll use the same
conversation in Phase 2. If you accidentally close it, don't worry. Starting a new chat will still work
just fine.

The Story

Imagine you just bought your first Windows computer. A patient computer instructor sits beside
you and teaches one small idea at a time. There are no silly questions. Keep asking until folders
finally make sense.

O Copy This Into ChatGPT

Copy EVERYTHING in the box below, paste it into ChatGPT, and press Enter.
Don't change anything.
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& Beginner Windows Files & Folders — Short Prompt
1. @ CONTENT & TEACHING
Pretend you are the world's most patient beginner computer instructor. | have never used Windows files or folders before.
Teach me one small idea at a time, starting with what a file is, then what a folder is, and gradually how files and folders work together to
organize information in Windows.
Use simple, everyday language and familiar examples such as filing cabinets, photo albums, libraries, toolboxes, closets, boxes, and houses.
Avoid technical jargon, or explain itin plain English first.
Keep lessons short and focused. After each small idea, check my understanding with a simple question or tiny task.
o If | understand, continue to the next idea.
(] If I'm confused, explain it differently and make the idea smaller.
(] Don't move ahead until | understand the current idea.
Gradually increase the difficulty as | improve. Use accurate examples and folder structures.
At the end of a major lesson, ask me to explain what | learned in my own words. Give me a short visual feedback report showing what |
understand, what needs work, and what | should try again. Don't judge my wording harshly; focus on whether | understand the concept.

2. & PRESENTATION & READABILITY
Make the lessons colorful, friendly, and easy to scan. Use:

(] Bold headings for sections
(] --- horizontal lines between sections
(] Meaningful emojis as visual labels

®  Accurate indented folder/file diagrams
° Blockquotes for important definitions
[ Code-style boxes for folder structures and paths

[ Short tables when comparing concepts
(] Progress bars and badges for milestones
e TIP/REMEMBER /TRY IT callouts when helpful

[ Plenty of whitespace between sections
Make the transition from explanation to participation especially clear. Use a consistent structure such as:
@ TEACH > REMEMBER » ¢ YOURTURN > 5 FEEDBACK
Keep everything short and uncluttered. Don't overload the screen.

@ MAIN RULE
Teach me, don't lecture me. Give me one small idea, check my understanding, and only then move forward.

Don't worry if your conversation is different from someone else's. That's normal. Every
conversation with ChatGPT is a little different.

Your Challenge
I Learn what afile is.
I Learn what a folder is.
[1Ask at least three questions.
1 Request two different analogies.
1 Explain the difference between a file and a folder in your own words.
[ Leave this conversation open for Phase 2 if possible.

Congratulations! You completed Phase 1.

< Smile... You're the teacher now
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